POTTSGROVE SCHOOL DISTRICT
Right-To-Know Reguest Form

]
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¢

SCHOO DISTRICT WILL BE CONSIDERED A WRITTEN REQUEST FOR PURPOSER ﬁ’F THE RIGHT TO-KNOW ACT, 66 P.8.§ 66.1 el seg
Section 1 — Reguester Information - To be completed and signed by the Requester at the time submitted to the School
District.

Name of Organization Regquesting Information:

Print \wme

Telephone Number {Optional

Date. (Month, fD yiYear)

x«\,‘(

§’

Section Z — Description of Document(s) Requested — 7o be Completed by the Requester
- Attach additional pages if necessary.

Section 3 — Inspection, Copying or Certified Copy of Public Records - To Be Completed by the Requester - Please
check each box applicable to your request.

1 Inspection of Docurments Written Reguest Submitted:
e » . .
o Copy of Documents i In Person
1 By Mail
[ Certified Copies of Documents (N By Facsimiie at:

g By E-mall at: LA

Section 4 - OFFICE USE ONLY. 7o be completed by authorized School District personnel for each written request. I
request not made on Distrie errp altach reguest ]

WRITTEN REQUEST TRANSMITTED: o in person o Fax o Cther
WRITTEN REQUEST RECEIVED:
Date (Month/Dav/Year) Time (AM/PM) initiais

SCHOOL DISTRICT RESPONSE: o Request Granted  n Denied o Exception Applied
Compieted.

Date (Month/Day/Year) Time (AM/PM) Initials
COPIES REQUESTED: oVYes oMo Total Fee: Collected:  nYes o No
Date (Month/Day/Year) Time (AM/PM) Initials
ATTACH TO THIS FORM A COPY(S) OF ANY WRITTEN RESPONSE SENT BY SCHOOL DISTRICT 7O THE REQUESTER. THIS FORM AND ANY
ATTACHMENTS MUST BE FILED IN THE OFFICE OF THE ASSISTANT SUPERINTENDENT.



